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Methods of Written Communication
Hybrid Course
Welcome to English A111! This course is an introduction 
to academic writing and is designed to acquaint you with 
some of  the tools and practices you will need to be a 
successful writer both in and beyond college. Writing is 
not just for English majors - students and employees who 
know how to communicate professionally can leverage 
their skills to succeed in a wide range of  fields, from 
engineering, to nursing, to art, to education. Regardless  
of  your academic major or future life plans, this class will 
enrich your ability to think critically, write more 
effectively, and gain a greater understanding of  written 
communication. In particular, this course focuses on the 
following goals:

 Introducing you to the ongoing conversation of  
scholarship (i.e. writing for the academic environment)

 Teaching you the elements of  argument

 Helping you use the writing process to develop ideas 
(brainstorming, drafting, revising, editing, etc.)

 Engaging you in self-assessment and peer review

 Teaching you how to analyze published articles

 Guiding you in research by demonstrating how to 
locate, evaluate, and cite sources in a paper

 Instructing you on how to write clear, effective, and 
relatively error-free prose.

Hybrid?
This course is labeled “hybrid” because it is a 
combination of  two different, but standard types of  
college courses: the face-to-face classroom setting AND 
the virtual space of  an online writing course. 
For this class, we will meet ONCE a week in the 
classroom every Monday in ADM 144 from 1-2:15 
PM. The rest of  the course will be conducted online 
through Blackboard. You will be expected to participate 
in a range of  activities during our face-to-face class 
meetings AND online (such as class & group discussion, 
peer review, reading, lectures, quizzes and lots of  writing), 
while also meeting specific course deadlines. 

Why the hybrid format?
There are numerous benefits of  hybrid learning, such as:

 It promotes active, self-directed learning by providing 
you with an effective combination of  in-class teaching and 
online learning.

 It provides you with more flexibility by allowing you to 
do more of  your work from home and to complete online 
learning activities at times that best suit your weekly 
schedule and learning preferences.

 It broadens the scope of  your education, by facilitating 
all sorts of  new encounters with other students, 
instructors, media, and learning materials.

Instructor Information:

Monika Kurber
Office:   ADM 101D
Phone:  786-4826
E-mail: 
asmfk3@uaa.alaska.edu
profkurber@gmail.com

Office Hours:
Mon 11:00-12:30pm
Thu 1:00-2:15pm
or by appointment & IM

IM office:
profkurber@gmail.com
Reach me by chat via 
this email address.
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It is important to remember that:

1. All students in this course must have daily access to 
the Internet. You must check our Blackboard site 
regularly between classes to keep up with the 
announcements and to complete all assignments.

2. Less time spent in lectures does NOT mean less 
work. You may find that the time spent in online 
activities will be considerable, but it is expected that 
active participation will enhance your learning.

3. Learning is not a spectator sport. You are expected 
to take the responsibility to actively use the online 
learning material and to manage your time so that you 
complete assigned reading and online activities 
between the face-to-face sessions. While I provide the 
course material, you are the one who ultimately 
determines what you do, or don’t, learn. 

4. Your active participation in class activities is key. This  
means taking part in writing assignments, online 
discussions, readings, and conferences in both small 
group and whole class settings.

5. Our face-to-face time on Mondays is valuable and 
limited, so please arrive on time, fully prepared, and 
turn off/put away all cell phones or beepers.

6. While it is acceptable to disagree with others in our 
class, it is not acceptable to interrupt or insult others (in 
the class or online). Be respectful of  others and use 
language that is appropriate in an academic setting.

7. Unless otherwise specified, work is late if  it is not 
turned in by the due date and time (all work will be 
submitted either online through Blackboard or in class, 
depending on what the assignment calls for). For each 
day that an assignment is late, you will lose 10% of  
the points available for it. I will not accept late papers 
handed in a week or more after the original due date. 

8. Technology isn’t always reliable, so it’s important to 
be aware that there is IT support on campus and over 
the phone (786-4646) in the event that you need it. If  
you experience problems with Blackboard or 
technology in general, contact IT first, but then please 
email me with your questions or concerns. 

What are some expectations of students in a hybrid course?

Required Materials

1. Textbook: Bullock, R., and Weinberg, F. (2009). 
The Norton field guide to writing (2nd ed.). New 
York: Norton.

2. Access to UAA’s Blackboard: Your midweek 
lessons, as well as additional readings and 
assignments, will be conducted through 
Blackboard.

3. An e-mail account that you check regularly (at 
least 4-5 times per week).
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Absence Policy

Since we only meet in the classroom once a 
week, it is extremely important that you come 
each Monday and that you arrive on time, fully 
prepared, and ready to participate. I do realize 
that life occasionally gets complicated, so you 
may miss one of our meetings without losing 
points, but after that I will deduct 30 points for 
each absence. It is your responsibility to keep 
track of your absences. Coming to class over 10 
minutes late will also count as an absence. The 
best way to ensure that you do well in my 
course is to attend regularly and participate in 
all activities.

Withdrawing from the Course

UAA allows instructors to withdraw students 
from a course if they fail to attend class. If I do 
not hear from you by the second week of class, 
you will be dropped in order to allow other 
students to add the course. If you decide not to 
complete the course after the add period ends, 
be sure to drop the class (if you don’t complete 
the class but your name remains on the roster 
past the final withdrawal date, you will receive 
and “F” for the course).
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Technical Requirements
and Support from the Instructor and University
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Technical Requirements

• Word Processing: You will need access to a word processing program such as Microsoft Word. 
Please avoid MS Open Office, as I CANNOT open .wps files on my computer. 

• Internet Browser: Blackboard works best with Mozilla Firefox or Internet Explorer. There might be 
compatibility issues with other browsers.

• Plug-Ins: You will definitely need updated versions of the following programs (they are available for 
free download at http://get.adobe.com/reader/ and http://www.apple.com/quicktime/download/ 
or http://www.download.com).

✓ Adobe Acrobat Reader (for viewing PDF files) and

✓ QuickTime (for viewing slideshow lectures I post online)

What kind of UAA support is available for this hybrid course?
1. Information Technology Services: Direct any tech support questions to UAA’s Technology Services 

(they provide information and training about Blackboard and other technologies). Phone: (907) 

786-4646 (local) OR 877-633-3888 (toll free). Web: http://technology.uaa.alaska.edu/ 

2. Disability Support Services: If  you experience a disability and would like information about support 
services, DSS can help you access appropriate and alternative resources. Phone: (907) 786-4530. Web: 
http://www.uaa.alaska.edu/dss/ 

3. Advising and Testing Services: Provides both academic and personal counseling. Phone: (907) 
786-4500. Web: http://www.uaa.alaska.edu/advising-testing/ 

4. Library Services: UAA’s Consortium Library offers access to databases, books, staff  and other 
materials. The reference librarians love to help with research (hint, hint). Phone: (907) 786-1871. Web: 
http://consortiumlibrary.org/ 

5. Blackboard Tutorials: There are numerous online tutorials available for those students new to 
Blackboard or UAA Webmail. Web: http://www.uaa.alaska.edu/classes/studentresources/index.cfm

What can you expect from me?
Now that you know what I expect from you, I will share 
what you can expect from me throughout the semester. 
You can expect that I will:

 Be available for listed office hours, as well as 
individual appointments and conferences as needed. If  
ever I have to cancel office hours, I will let you know 
immediately.

 Respond to your questions and concerns thoughtfully 
and in a timely manner. I do my best to reply to all e-
mails within 24-48 hours. 

 Provide timely, constructive feedback and grades. You 
need and deserve thorough feedback on your writing in 
order to improve, which requires that I read each of  

your essays carefully. Then I usually update grades 
within 1 to 2 weeks of  your completing an assignment. 

 Create clear expectations and organize a range of  
learning opportunities, both online and in class.

 Provide consistent deadlines and due dates 
(assignments are always due on Mondays and 
Thursdays). 

 Post your online midweek lessons by early Thursday 
morning, in a consistent location on Blackboard, so that 
you have ample time to complete the assigned work.

 Read all discussion board threads, participating (and 
moderating) when appropriate.

 Offer encouragement and enthusiastic support as you 
actively work to improve your writing skills.

http://get.adobe.com/reader/
http://get.adobe.com/reader/
http://www.apple.com/quicktime/download/
http://www.apple.com/quicktime/download/
http://www.download.com
http://www.download.com
http://technology.uaa.alaska.edu
http://technology.uaa.alaska.edu
http://www.uaa.alaska.edu/dss/
http://www.uaa.alaska.edu/dss/
http://www.uaa.alaska.edu/advising-testing/
http://www.uaa.alaska.edu/advising-testing/
http://consortiumlibrary.org
http://consortiumlibrary.org
http://www.uaa.alaska.edu/classes/studentresources/index.cfm
http://www.uaa.alaska.edu/classes/studentresources/index.cfm
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Distribution of  Points 
• General Participation                  50
• Units 0-1: Personal Narrative     200
• Unit 2: Analytical Essay              150
• Unit 3: Definition Essay              200
• Unit 4: Argument & Advocacy   300
• Discussion Board Participation   50
• Final Exam                                  50

Total Points for the Semester     1000

Units 0-1: Intro to the Course & Personal Narrative
These units include an introduction to the course, as well as a 3-4 page personal narrative in the style of  Edward 
R. Murrow’s “This I Believe” series (www.thisibelieve.org). Your first paper will be an opinion-based essay in 
which you draw upon first-hand experiences to tell a story.

Unit 2: Analytical Essay
You will write a 2-3 page, text-based essay analyzing the thesis and argument of  an article of  your choice. 

Unit 3: Defining a Conversation Essay 
Building upon your analysis in unit 2, you will write a 3-4 page paper in which you outline the contrasting views 
about a particular topic, incorporating a minimum of  three sources that are applicable to the conversation 
introduced by your article. This unit will introduce you to research and annotations.

Unit 4: Argument and Advocacy
For this unit you will thoroughly research a controversial issue chosen by the class. The fact-based paper (5-6 
pages) will include an annotated bibliography, and will require you to produce a multimedia piece to present to 
your classmates during the course final.

Grading Scale

A	 900-1000 points
B	 800-899 points
C	 700-799 points
D	 600-699 points
F	 0-599 points

Assignment Overview
and Grading Scale
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Discussion Board Participation
The Discussion Board will be a key mode of 

conversation throughout the term. You are expected 
to read and respond to all assigned discussion 
board threads by posted deadlines. To get full credit 
for online discussions, your feedback must be 
timely, thoughtful, and within the length 
requirements. Try to “add value” to online 
conversations by relating them to the world around 
you and by giving examples of the topic under 
discussion to show your understanding.

Quizzes
Short quizzes will be used throughout the 

semester to check your understanding of course 
material. You may use your book, readings, notes 
and other reference materials while taking quizzes. 

http://www.thisibelieve.org
http://www.thisibelieve.org
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Paper Formatting
Final drafts of  all written papers should be double spaced, 
using 12-point font, 1-inch margins, and including a title 
page that has a running header, page numbers, title, your 
name, the class, instructor’s name, and due date (APA style; 
see page 509 of  your textbook for an example). Your final 
projects should be as clean, legible, and professional as 
possible. Remember - always use spell check.

Advice from My Former Students
“Always come to class . . . and check Blackboard regularly 
for midweek assignments. Pesky Wednesdays have a habit 
of  slipping your mind when you don’t have a class.” - Ibi

“Remember to participate, speak out, and enjoy yourself  in 
class. Those participation points aren’t just gimmies, so try 
and make your voice heard.” - Landon

“One thing that is important to have a stress-free semester 
would be to stay on top of  your work.” - CJP

“This class is very direct, and built directly on top of  the 
work done, so don’t miss any assignments because they are 
leading up to a broader point and bigger things.” - MW

“Be prepared to write a lot! Ask questions; the instructor is 
there for you when you need her. If  you are having trouble 
with a paper, arrange a meeting to discuss it.” - Jessica

E
N
G
LI
S
H

 A
11

1 
S

P
R

IN
G

 2
01

0

Sun. Monday Tue. Wed. Thursday Fri. Sat.

- Meet for class at 1 p.m. 
(bring assigned homework 
to class with you).  

- After Monday’s face-to-
face class, your homework 
is always due on 
Blackboard (Bb) by 
Thursday at midnight.

- Homework from Monday’s 
class due by midnight. 

- Log on to Bb and complete 
the midweek class before 
Monday’s class meets. 

- Bring all homework 
assigned in Thursday’s 
midweek class with you on 
Monday at 1 p.m.

Class Schedule
This hybrid class runs on a different schedule than your other M/W courses. Instead of  meeting twice a week 
at the same time, we meet only once a week on campus. The rest of  the course is conducted online, with 
your midweek class available on Blackboard each Thursday for you to complete. Remember that unlike other 
UAA courses, our regular class days will be conducted on Mondays (face-to-face) and Thursdays (online). You 
will always have the weekend (from Thurs. to Mon.) to complete your online midweek class assignments. 
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COURSE CALENDER 
This calender contains major events only. For a detailed listing of  homework due, check the unit 
calendars (on the individual unit assignment sheets) posted on Blackboard in the “Learning Units” area.
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Calendar Date What to Expect

January 11 (Monday) First Day of  Class 
• Begin Unit 0: Getting Started
• Discuss course syllabus and log in to Blackboard (Bb)

January 14 (Thursday) • Homework due: Complete all postings in “Class Introductions” 
thread on the Discussion Board by midnight.

• Select “Unit 0” in Bb, then select “1-Midweek Lesson due 
Monday (1/18)” and complete the activities listed before Monday 
at midnight (normally they’d be due before class on Monday).

January 18 (Monday) NO CLASS - AK Civil Rights/MLK Jr. Day
• Unit 0, Lesson 1 homework due before midnight.

January 21 (Thursday) • Begin Unit 1: Access and read Unit 1 Assignment sheet and Calender 
(which will include all Unit 1 homework) on Blackboard (“Learning 
Units” > “Unit 1”)

• Select “Unit 1” in Bb, then select “1-Midweek Lesson due 
Monday (1/25)” and complete the activities listed before class 
meets on Monday (1/25). The lesson will explain your first 
writing assignment: the Personal Narrative.

February 11 (Thursday) • Begin Unit 2: Analyzing Texts

March 1 (Monday) • Begin Unit 3: Defining a Conversation

March 8 - 12 (Mon. - Fri.) Spring Break - NO CLASS

March 29 (Monday) • Begin Unit 4: Argument and Advocacy

April 28 (Wednesday) Final Exam
• Section 025: Final starts at 1:00pm in ADM 144

Student Contacts:

Name: ______________________________		 E-mail: ________________________________

Name: ______________________________		 E-mail: ________________________________

Name: ______________________________		 E-mail: ________________________________


